Panduan Pembuatan Blog pada site blog staff Universitas Budi

Luhur dengan menggunkan wordPress

Untuk melakukan pemanfaatan blog pada site pengajar Universitas Budiluhur, silahkan ikuti
petunjuk berikut ini :

1. Masukkan alamat website http://staff.budiluhur.ac.id{tri.ikajaya/ )sesuaikan dengan
account/user webmail budiluhur, masukkan alamat tersebut ke addres bar kemudian tekan
enter di addres bar.

6 staff budilubur.ac.id/triikajayas
[ Most Visited @ Getting Started ﬂ Suggested Sites
2.

Setelah site anda terbuka lalu silahkan mas

M pengaturan/admin dengan cara
ketik http://staff.budiluhur.ac.id/tri.ikajaya/wp-login.php pada addres bar
&

staff.l;:ludiIuhur.ac.id,"tri.ikajayapr-lu:ugin.phﬂ

(21 Most Visited @& Getting Started [‘ Suggested Sites L:

Log In - Mozl
oy goohmrs
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Jika alamat web benar maka akan masuk ke halaman login seperti berikut :
[@ univorsitos budi uhor - |

)
@ )Bup) LuHuR

Tone

Masukkan user name anda seperti username anda pada webmail. Atau bisa klik lupa
password untuk mendapatkan password anda.


http://staff.budiluhur.ac.id/tri.ikajaya/
http://staff.budiluhur.ac.id/tri.ikajaya/wp-login.php

@WORDPRE SS

Username

Password

Dﬂememberr‘de LOG IN

Klik lost password untuk
mendapatkan password anda

Lost your password?

v

— Back to TriIka Jaya's Site

Isikan user / alamat email webmail anda

@WORDPRE SS

Please enter your username or email address. You
will receive a link to create a new password via
email.

Username or E-mail

kajaya@budiluhur.ac.id

v

Contoh :
tri.ikajaya@budiluhur.ac.id

CAPTCHA Code

2Y8S »| Masukkan kode yang tertera
lalu klik Get New Password
Login

~— Back to staff. budiluhur.ac.id

Kemudia cek email pada webmail anda. Dan ikuti perintah yang tertera pada email. Lalu
kembali login seperti keterangan diatas.



Jika Login benar akan masuk ke halaman editor seperti berikut :

|0 Pagelines-Ads. | © Dashtoard .. x | 3 Tilkalayas it | 6 SamplePagel.. | 3 bubungiKamil.o| ) onnecting.. MG 22 - scorc e
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L 6 ) %] staff.budiluhur.ac.id/tri.ikajaya/wp-admin/index.php

Most Visited @ Getting Started [LJ| Suggested Sites | Web Slice Gallery [ Free Photoshop Shape... [_| Info CPNS 2013

+ MNew PageLines

— Dashboard

My Sites Akismet is almost ready. You must enter your Akismet AP key for it to wark

Akismet Stats

Screen Options Help

#i Dashboard

# PageLines WP Mobile Detector was unable to install correctly. Please try deactivating and then activating this plugin again.

If you still have trouble, please contact support@websitez.com

5 Posts
Hedis Dismiss
@ Links .

O Pages Welcome to your new WordPress site!

=) Boxes

If you need help getting started, check out our documentation on
First Steps with WordPress. If you'd rather dive right in, here are a
Version 3.4.1 few things most people do first when they set up a new WordPress

& Comments

Appearance

&4 Users
T} Tools site. If you need help, use the Help tabs in the upper right corner to
Settings get information on how to use your current screen and where to go

T 1 e for more assistance.

Collapse menu

Basic Settings Add Real Content Customize Your Site

Untuk mengubah/ menambahkan posting baru dan menambahkan kategori atau tags
- Pilih Post-> All Post untuk melihat seluruh draft posting yang sudah pernah dibuat.
- Pilih Post-> Add New untuk menambah posting baru.

- Pilih Post-> Categories untuk membuat kategori dari posting/tulisan yang kita buat.
- Pilih Post-> Tags untuk membuat tagline pada postingan/tulisan yang kita buat.



iz} Dashboard

All Posts

_—

Add Mew

Pilih Add New untuk tambah posting baru

Categories -

Pilih Categories untuk menambahkan kategori baru

Tags
—>

Media

Pilih Tags untuk tambah tags baru

& Links
Pages

& Comments
Appearance
&, Users

T} Tools
Settings

[#] WP Mobile Detector

Menambahakan Posting baru
Masukan Judul pada TextBox Judul
Masukan Isi Posting yang akan di tampilkan pada TextBox Isi

Pilih Categori pada Pilihan kategori

Untuk menyimpan postingan Klik Save Draft

Untuk melihat contoh tampilan posting Klik Preview

Jika sudah sesuai Klik Publish agar postingan bias ke publish ke web

Gunakan Editor Tools untuk mengatur tampilan isi Posting




[@ Add New Post < universitas budi luhur — WordPress - Mozilla Firefox

File Edt Vew Hstory Bookmarks Yahoo! Tools Help

Qb cxa@® o oStk ren o ~ ] [ors y

! (0 belum dbaca) Yahoo! M, dhannie_si ) Add New Post < universitas budil... £ | =

Edit

() universitas budi luhur s

> WordPress 2.9.2 is available! Please notify the site administratg
{&t Dashboard

57 Add New Post

e _D— | Preview

Save Draft

) Media

Status; Draft Edit

Editor Tools

Comments &) proadimsert—m— ETat—
visibility: Public Edit

&
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B | 7 & i =5 ™| Publish immediately Edit

Profile -
Th Tools @ PUbliSh

Text Box Isi

Post Tags

A

Add new tag Add

e tags with commas.

Choose from the most used tags in Post
Taos

Path: p

o

Categories

All Categories  Most Us

Excerpt

[J Agenda Kegiatan
[ Berita
[J humas
Bl Informasi

Categori

Excerpts are optional hand-crafted summaries of your content that can be used in

your theme. Learn more about manual excerpts

v

Beberapa Fungsi Editor Tools yang bias di gunakan

Upload Image/ File

Mangatur Tebal/ Miring huruf Memberikan list urutan penomeran Mangatur rata Paragraf

7. Upload Gambar / Image
- Klik meu upload Image yang terdapat pada Editor tools
- Untuk upload gambar yang ada di komputer pilih menu From Komputer -> Selct Files ->

Pilih Gambar -> Open

&dd an Image

From Computer  From URL  Media Library

Add media files from your computer

Choose files to upload
“ou are using the Flash uploader. Problems? Try the Browser uploader instead.

After a file has becn uploaded, you can add tites and descriptions.




8.

- Masukan Judul Gambar, deskrisi gambar
- Masukan Link (tidak harus diisi)

- Pilih Letak Gambar

- Tentukan ukuran gambar

- Insert Into Post untuk menampilkan

After 3 file has boen uplogded, vou can add Htles and descriptions,

83679941, png

image/png

2010-03-24 11:25: 56

Title #L8367994

Caption
Also used a5 afternate fext for the image

You are using the Flash uploader. Problems? Try the Browser uploader instead.

Judul Gambar

Description L.
> || Deskripsi Gambar
Link URL < T —»| Link Gambar
Maone File URL Post URL
Enter 3 fink URL or click above for presets,
Alignment €= None OF- Left O™ center O -= Right—> Letak gambar
si Medium Large i
e (291 % 200) m'_’ Ukuran
Insert into Post Delete
- Untuk upload gambar yang ada di URL pilih menu From URL
- Masukan URL gambar, Judul Gambar, Pilih aligmnt, kemudian Insrt into Post
Add an Image
From Computer  From URL  Media Library
Add media file from URL
— 5| URL Gambar
Image URL - | |
Image Title  * | | —— | Judul Gambar
Image Caption
Alzo used as alternate text for the image
. ——| Letak Gambar
Alignment [@ = None (== Left O ™= cCenter O == Right j
Link Image To: ( ) ——| Link Gambar

MNone Lirk to image
Entar a link URL ar click above for presets,

)

Edit Posting
- Pilih File yang akn diedit
- Kemudian pilih edit




universitas budi luhur : oW Post dani | Turbo

WordPress 2.9.2 is available! Please notify the site administrator, Sereen Cptions

{z} Dashbeoard
s Edit Posts

Search
Edit All (537) | Published (533) | Drafts (4]
Add New Bulk Actions M Apply Show all dates [i] View all categories M Filter
Media = pisplaying 1-150f537 (1] 2 3 .. 3
£ Comments B [ Post Author Categories Tags ®  Date
[0 Pengumuman - Draft dani Berita Mo Tags z2010/0z
& Profile (EATDavick Edit | Delete | Preview Last Mo
‘“ Tools KMK Univ. Budi Luhur Hari Soetanto Agenda Kegiatan, Mo Tags z010/0z
mengadakan "MISA PASKAH Berita, Pengumuman Fublishe
GABUNGAN" 2010
Kuliah Umum fisip Berita Mo Taags z2010/0z
Fublishe
Panduan KKP Genap 200972010 Hendri Trawan Berita Ma Tags 2010407
FTI (TIfSIfSK) Publishe
Panduan Skripsi TI Moni Julia Sari Berita Mo Tags 20100z
Fublishe
Funinnma n Mahacicma Tabnils Rlarmmm Bawit= Mo Toae 2n1ndns

9. Menambahkan Pages
- Pilih Pages -> All Pages untuk melihat seluruh pages yang ada
- Pilih Pages-> Add New untuk tambah pages

{2} Dashboard

# Pagelines
¢ Posts
Media
@ Links

IE Pages

Al Pages »| Add pages untuk melihat seluruh pages
Add New Add new untuk tambah pages baru
|/ Boxes

& Comments

Appearance
4, Users

T} Tools
Settings

[# wP Mobile Detector



Text Box Judul

Editor Tools

I

?:"7 Add New Page Screen Uptions Help

Akismet is almost ready. You must enter your Akismet AP key for it to work.

WP Mobile Detector was unable to install correctly. Please try deactivating and then activating this plugin again

If you still have trouble, please contact support@websitez.com save Draft

-pluad!\nsenw Vigual Status: Draft Edit

Text Box Isi

. ) = = 3 = " = [ n =y
< Bl e« === =s-08 s 400 8 Visibility: Public Edit
! Publish immediately Edit
Move to Trash @
dl
-

Page Attributes

m

Preview

Publish

—>» | Parent

Template
Default TemplatelZ‘
Order
0

MNeed help? Use the Help tab in the upper right

Path: p of your screen.

Word count: 0 A

Pagelines Meta Settings eatured Imagg
Set featured image Set

feature
image

Beberapa Fungsi Editor Tools yang bias di gunakan

Upload Image/ File

Mangatur Tebal/ Miring huruf Memberikan list urutan penomeran Mangatur rata Paragraf

10. Ubah Themes

Pilih Appearance-> Themes untuk mengubah template site

Pilih template/themes yang anda sukai

Klik Activate untuk langsung mengaktifkan template tersebut untuk tampilan site anda.
Klik live preview untukmelihat terlebih dahulu tampilan lebih detai jika anda pilih
themes tersebut.

Klik detail untuk keterangan dari themes yang anda pilih




{7} Dashboard

# Pagelines
5 Posts
Eh Media
& Links
[C] Pages

Boxes

Comments

Themes

Widgets

Wenus
&, Users
T} Tools

[27] Settings

& we Mobile
Detector

Activate

11. Ubah Password

Your Profile

i Manage Themes

Akismet is almost ready. You must enter your Akismet APl key for it to work.

Help

If you still have trouble, please contact support@websitez.com

WP Mobile Detector was unable to install correctly. Please try deactivating and then activating this plugin again.

LT Cratee PageLines

@pagelines

Customize

Available Themes

the sand betwoen my toes

Annotum Base Brand New Day
By Solvitor and Crowd Favorite By Caroline Moore

Details Activate | Live Preview

Live Preview

By Pagelines | Wersion 1.4.0

Widgets = Menus

& Delicate &

Delicate
By NattyWP

Pilih menu Profile -> Your Profile

About Yourself

Ringraphical Info

Mew Password

Thare g little biographica! information to fifl out pour profile

& Lo ok, b

A responsive drag-and-drop platform for professional websites based on HTMLS and CSS3. PageLines will
help you do amazing things faster & easier than ever before. Designed by PageLines in California. Twitter

Search Installed Themes

Details Activate = Live Preview | Details

IF pou wouls ke 2o change the passun

new password again,

S fnelieer Hint: The password shoul

It SEONGEY, USE UDDEY 3

Pilih kolom About yor self,
Masukan posword yang
baru

PRI A& )

Feature Filter



12. Logout

Mew Post dani | Turbo | Log ©ut

'lease notify the site administrator, H|Log Cut

Untuk logout pilih menu yang ada di pojok kanan atas






